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Chief, Managerment Staff 22 Jamary 1957

Chief, Necord: danigememt Staff

Weekly 7sport - Week Znding 16 Jamuary 1557

1. “ontributions

4, Acquisition franch, Library has agreed to our proposal
to transfer approximately 600 cuble feet of inactive
records to the Center,

Application of the Reeords - ontrol Schedule in OHE
resulted in the destruction of 18 cublc feet of records
in the office and agresment to transfer additiomal regords
ta the Center,

Six cubie feet of insctive records were transferred to
the Center from the ledical 3ta/f amd 2 sdditional
euble feet will be moved shortly,

stpplication of the “ecords Control Schedule in the
fianagement talf resulted ¥n the destruction of about
two cuble feet in the office and the transfer of two
cubic feet to the Center,

e, 4ight new and reviesd forms completed,

General Yews

2. The revised “itness Heport has been approved by the
Career Council, As soon as some minor changes are rade
it will be sent to Printing Services Division for a supply
of 200 for test purposes,

Typewriter platforss, ordeged in response to an adopted
employee suzpestion, have red to Bullding Swpply
ffices. # pamphlet 111§strating the use of the platform
is in process of disir hation,

A records disposition achedule has besen developed for the
‘able Secretariat and is awaiting thelr a.proval,
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